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1. HIOACHUTEJIBHASA 3AIIMCKA

IIporpamMma « [lesioBoil aHryImMiickuii » pa3paboTaHa ¢ yuyeToM TpeboBaHHil DenepanbHOro
rOCy/IapCTBEHHOTO 00pa30BaTENIbHOIO CTAHJAPTa OCHOBHOIO OOIIET0 M CpPeaHEro (MOJIHOrO)
oOmiero o0pa3oBaHMs, YYMTHIBAET PETHOHAIBHBIE, HALUMOHAJIBHBIE W ATHOKYJIbTYpPHBIE
MOTPEOHOCTH.

Dopmul pabombi:

- JIeKUUH,

- TpaKTUYECKHUE 3aHATUSA,

- caMmocTosATenbHas padoTa.

Dopmvl KOHMPOTIA:

- TeKyIIUHA KOHTPOJIb peaju3yercss B (popMe TECTHMPOBAHUSA MO TEMaM U JUJAKTHYECKUM
€AMHUIIAM, TIpEeANojaraeT HamuMCaHWe U  3alUTy [POEKTa, BBIMNOJHEHUE MHUCbMEHHBIX
MPaKTUYECKUX padboT U T.11.;

- TMPOMEXKYTOYHBIH KOHTPOJIb MPOBOAUTCA B JOpME 3ayeTa.

Dopmel camocmosamenvbHou pabomvl Y4aujuxcs:

- pabota C  TEKCTaMu, HOPMAaTHUBHBIMM  MaTepUalaMH,  IEPBOMCTOYHHKAMH,
JOIOJHUTENBbHON uTepaTypo, ceeeHussMu INTERNET, koHcniekTamu nekuni;

- TOJATOTOBKA JIOKJIA/I0B,

- TOJArOTOBKA MPE3eHTalUM,

- TIPOBEJICHUE UCCIIEI0BATEIbCKON U MPOEKTHOM e TEIHHOCTH.

esu u 3agauu u3ydeHu sl JUCHUTNIMHBI
eab10 1aHHOW MPOTPaMMBI SIBJSETCS
- pa3BUTHE y Y4YAIIMXCA MPAKTUYECKUX HABBIKOB HCIIOJIB30BAHMS AHTJIMHCKOTO S3bIKA IS

npodeccuoHanbHOro 00IIeHUs B chepe OM3Heca U FPHUCTIPYACHITUH.

- Pa3BUTHE COLMOKYJIbTYPHOH KOMIIETCHIIMY, & IMEHHO YMEHHUS Y4acTBOBAaTh B KOMMYHHKAIIMH B
COOTBETCTBHH C HOPMaMH, IIPUHSATHIMU B JIGTIOBOM MHpE.

- pa3BUTHEC MEXKKYJIbTYPHOH KOMIICTECHIIMHM, & MMEHHO YMEHHUsS y4aCTBOBAaTh B MEXKYJIbTYpPHOU
KOMMYHHUKAIH, YIUTHIBasi OCOOCHHOCTH IPYTHX KYJIbTYP.

- CO3/IaHH€ YCJIOBHH 11 OCO3HAHHOTO BBHIOOpA ydanuMucs Oyayiieid mpodeccuu U BO3MOXKHOCTH
peanuzaii COOCTBEHHBIX KU3HEHHBIX TUIAHOB;

- ¢opMUpOBaHHE OTHONIICHHS K MPOPECCUOHATHLHON JEATETFHOCTH KaK BO3MOXKHOCTH Y4YacTHs B
PEIICHUH JTUYHBIX, OOIIECTBEHHBIX, TOCYIaPCTBEHHBIX, OOIICHAIMOHATBHBIX TPOOIIEM.

3amaun u3yyeHust TUCHHMILTAHBI:

1. ObecneunTh €AMHCTBO TEOPETUUECKOM U MPAKTHYECKON MOATOTOBKU yUaIIUXCSl.

2. CriocoO6cTBOBaTh Pa3BUTHIO JIMYHOCTHBIX PE3YJIbTaTOB OOpa3oBaHUSI B KOHTEKCTE
po¢eCCHOHANBHOMN COIMAIN3alUN YYaIIUXCsl.

3. CrocoOcTBOBaTh (POPMUPOBAHUIO TPEIMETHBIX W METaNPEAMETHBIX Ppe3yJbTaTOB
0o0pa3oBaHusl B KOHTEKCTE MPO(GECCHOHAIBHON COIMATU3AUN YUalUXCS.

4. Co3marh ycnoBHsI Ui OCO3HAHHOTO BBIOOpa ydamuMmucsa Tmpodeccun (ropucta/
MIpeAPUHUMATEIS)

5.00yunTh CTapIIEKIACCHUKOB JICKCUYECKUM EIMHHUIIAM B COOTBETCTBUU C OTOOpPaHHBIMHU

TEMaMH, HaBbIKaM OIICPUPOBAHUSA STUMU CAUHUIIAMHA B KOMMYHUKATUBHBIX CIIAX.



6. COBEpPILIEHCTBOBATh YMEHUS YUAILLUXCS B YETHIPEX BUJAX PEUEBOM AEATEIBHOCTH, @ UMEHHO: B
o0JjlacTM roBopeHusi - o00yyaThb apryMEHTHMPOBAHO BBIpaKaTb CBOE€ MHEHHE, O0O0CYXkJaThb
npoOseMbl, TIpeiaraTh pelieHus, OeceaoBaTh MO TeleQOHYy B COOTBETCTBUM C 3a/JaHHOMN
CUTyallel, MOAJEPKUBATH Pa3rOBOP Ha 00IIME TeMbI BHE Cepbl 1€T0BOr0 OOIIEHNUs, TPOBOAUTH
JIeJIOBbIE BCTPEYH.

B o0sacTu mucbMma - o0ydaTh mucaTh JIENOBbIE NMHCHbMa, pPe3lOMe, MUCbMa O IPHEME Ha
paboTy, OTKPBITKH, COOOUIEHUS AJIEKTPOHHOW MOYTHI B COOTBETCTBUM C TPEOOBAHUSAMHU JIETIOBOIO
STUKETA.

B o6sacTu aynMpoBaHMs - COBEPILEHCTBOBATH YMEHHUE CIIylIaTh ayTEHTUYHbIE TEKCTHI U3
cdepbl AeT0BOM KOMMYHHUKAIIMKM C TIOHUMaHUEM oOLIel uaeu, ¢ U3BJIeYeHHEM MH(QOpMAIUHU U C
JeTaJbHBIM TIOHUMAHHEM.

B o06sacTm 4YTeHUsi - COBEPIICHCTBOBATh yMEHHE 4YHTATh AyTCHTUYHBIE TEKCTHI 10
npopunbHON TeMaThke ¢ MOHMMaHWEM OOleld uaAeu, C HU3BJICYEHUEM HHPOpMAluu U C
JeTaTIbHBIM TTOHUMAHHEM.

JlaHHas mporpamma OIUPAETCs Ha CUCTEMHO-JESTEIbHOCTHBIM MOAXOJ K OpraHu3aliu
00pa30BaTEIbHOTO TPOLIECCA; UMEET OpPUSUHATLHYIO CMPYKmYpy TPEICTaBIEHUS OCHOBHOI'O
coJiepKaHUs Kypca; 0asupyeTcs Ha psijie PUHIMIIOB, ONPEEAIoNUX 0TO0p coaepxkaHus, Gopm
¥ METO/I0B OpTraHu3alluy 00pa30BaTEILHOTO MpoLecca.

IIpuHmmns1 or60pa copepkaHust 00pa3oBaHUS:

Peanuzauusa npunyuna 2cymanuszayuu o00pa30BaHUS IPEIyCMATPUBAET BO3MOYKHOCTH
CaMOBOCIMTaHUs, CaMOOOpa30BaHMsl, CAMOCOBEPIIEHCTBOBAHUS YYaIlerocs B MPOLECCe N3YUEHUs
Ie1larOr'MKH, 00YCIIOBIMBAET JAUATOIMYHOCTh KaK yueOHOTro MaTepuaia (0mopy Ha CONOCTaBJIEHUE
Pa3IUYHBIX TOYEK 3pEHHs, MO3UINHI, KOHIENIHIA), TaK U (JOPM IPOBOIUMBIX 3aHSATHII.

Onopa Ha npunyun mMexHONOZUYHOCMU, TIPENIIONAraeT PAaCCMOTPEHUE KaXJOro pasjelna
NporpaMMbl JIOTUYECKH 3aBEPIICHHBIM MOJYyJEM, HMEIOIMM Cleluduyeckoe conepKaHue,
pe3ysbTaT, KOTOPBI B XOJ€ IOCHEAYIOIMX 3aHATHA BCTPAMBACTCS B CTPYKTYPY CHUCTEMBI
MIEIAarOTMYECKUX 3HAHUH, YMEHUI, MUPOBO33PEHHSI 00yUaroImerocs.

Ilpunyun eduncmea meopuu u RPAKMUKU, OTPAKAIOIMINNA 0OCOOEHHOCTH TNEJAroruKu Kak
MPUKIIAIHON HayKH, peanusyeTcs O1aroaaps ornope Ha yueOHO-UCCIIe0BATENbCKYIO e TebHOCTD
(HapsiLy ¢ TO3HaBaTENbHOI), MCIIOJIB30BAHUIO AKTUBHBIX M WHTEPAKTUBHBIX (JOPM M METOJOB,

MPEANoaraloux MPUMEHEHUE @QYHOAMEHMANbHBIX mMeopemuyeckux 3HAHUA 7S PElIeHHS



NPaKTUYECKUX 3a/1a4, OCMBICIICHUE, 00oTalleHne
JUYHOTO OTIbITa 00YYAOIIErocs, pa3BUTHE €T0 peICKCUBHBIX YMEHUH.

Ilpunyun  cucmemnocmu TIpEINONAraeT EIMHCTBO ITO3HABATENBHOW JESTEIHHOCTH,
OCYIICCTBISIEMON T10J] PYKOBOICTBOM TIPEIOAABATENII ¥ BBHITIOJHSIEMON CaMOCTOSITEIBHO, B
COOTBETCTBHHU C MPEAYCMOTPEHHBIMH B MIPOTPaMMe 3aJaHUSMH JIJISI CAMOCTOSATEIBLHOW paboThI, a
TaK)Ke OPTraHNYHOE CIMHCTBO yUSOHOW U BHEYYCOHOU JIEATEITHHOCTH 00YYaIOITIXCS.

[lpuHUMTT uHmMezpayuu TIpennoiaraeT: MOCTOSHHYIO OTOPY Ha 3HAHUS, IOJIYYCHHBIC
yYaIlIUMUCS; y4eT crneuuduKku mneaarornieckoil mpodeccun npu otdope coiepkanus u hopm
MPAKTUYCCKUX  3aJaHUH; IEJIOCTHOEe (OPMHPOBAHUE JIMYHOCTHBIX U METaNpeIMETHBIX
pe3yabTaTOB 00pa30BaHUS.

Ilpunyuner HOpmamuenHocmu u 6aAPUAMUEHOCMU PEATU3YIOTCS IyTEM CIIEOBaHUS
crangapram (denepanbHbIil TOCYAapCTBEHHBIN CTaHAApT cpeaHero (o0iiero) oOpa3oBaHUA U
[TpodeccroHanbHbIl CTaHAAPT IOPHCTA), C OJHOH CTOPOHBI, & C APYrol - MPEANoararoT
WCTIOJIb30BAaHUE PAa3IUYHBIX (POPM, METOJOB OCBOCHHS JaHHOTO COJCPKaHUS, PACCMOTPEHHUE
BOIIPOCOB, MPEBBIMIAIONINX CTAHIAPTHl W OTPAXKAIOMIMX OCOOCHHOCTH NPOGECCUU IOpPUCTA U
MHTEPECHI YUaIINXCS.

[Iporpamma uMeeT BapUaTHUBHBIN XapakTep, MpeArnoiaraeT TBOPYECKOE HCIOJIb30BAHUE

nmpeararaCMbIx MaTCpruajIoB.

Ilnanupyemble pe3yabTaThbl 00yUYeHHsI

[Iponiecc n3yyeHus: IUCHUILIMHBI HAIIPABJIEH Ha MOJIYYEHUE CIETYIONIUX Pe3yJIbTaTOB:

Jluunocmmuoble pe3yrvmamel: TOTOBHOCTh U CIIOCOOHOCTh K CAMOPA3BUTHIO U JTMYHOCTHOMY
camMooIpeieJIeHHIo, Cc(HOPMUPOBAHHOCTh MOTHBALlMM K OOYYEHHIO U IeJICHANpaBIeHHON
MM0O3HABATEIbHON  NIEATEIbBHOCTH, CHUCTEMBbl 3HAUMMBIX COLMAIBHBIX U  MEXIMYHOCTHBIX
OTHOILEHHUM, II€HHOCTHO-CMBICIOBBIX YCTaHOBOK, OTPa)KAIOIIMX JIMYHOCTHBIE U Tpa)xJTaHCKUE
MO3ULIMH B A€ TEIbHOCTH.

Memanpeomemmsbie pe3yivmanmul: OCBOCHHBIE MEXIIPEAMETHBIC TTOHATHUS U YHUBEpPCAIbHBIC
y4eOHbIe JIEHCTBUS, CIOCOOHOCTh WX UCIOJIB30BaHUS B MTO3HABATEIHLHON U COIMAILHON MPAKTHKE,
CaMOCTOSITEIPHOCTh B TUNIAHWPOBAHUM M OCYIIECTBICHUU y4eOHOW NEATEIbHOCTH U OpraHU3alluu
y4eOHOTO0 COTpPYJHUYECTBA C TeJaroraMd W CBEPCTHUKAaMHU, BIAJICHHE HaBBbIKAMHU Y4eOHO-

HCCIIEI0BATENBCKOM, TPOEKTHON M COUAIILHON JIEATEIBHOCTH.

B pesynemame oceoenus kypca yuawuecs:



® OBJAACKOT  JICKCHYCCKUM

COOTBETCTBUHU C TEMAMH U cpepaMu OOILIEHUSI IKOHOMUYECKOTO MTPO(HIIs;

3arnmacoMm B

Hay4daTcCsda IMOJIb30BATHCSA SHGKTpOHHOﬁ MMOYTOM Ha AHTJMHCKOM SI3BIKE C Y4€TOM ACIIOBBIX,

CTUIIMCTHYCCKUX U SA3BIKOBBIX HOPM;

HAy4daTcCsda 4UuTaTh U NICPCBOANTDL PA3JIMIHBIC ACIOBLIC JOKYMCHTEI,

Hay4daTcda HOpOBOAUTH HECPEroBOPLI I10 TGJ'quJOHy C JCJIOBBIMH LCIILIMHU Ha aHTJINMCKOM

SI3BIKE;

Hay4daTcCd MmucaThb ACJIOBBIC TMCbMaA B COOTBETCTBUU C Tp€6OBaHI/I$[MI/I JCJIOBOI'O 3THUKCETA,

Hay4daTrcsa paGOTaTI) B KOMaHAC, BMCCTC HAXOOUTHb PCIICHUA ACIIOBBIX HpO6J’ICM;

Hay4daTcCsd MIaHUupPOBATH PCKIIAMHLIC KaMITaHHUH

HAay4daTCda BBIIIOJHATE MTPOCKTHBIC 3aJaHUAd HWHAWBUAYAJIbHO WKW B COCTAaBC TPYIIIbI

yJaumxcs;
° HayyaTcsi paboTaTh C COOTBETCTBYIOIIEH CIIPABOYHON JTUTEPATYPOH;
o OyZyT UMETh IpeJICTaBICHIUE 00 OCHOBHBIX Pa3IHUUAX MEXIY OpPUTAHCKUM U

AMCPHUKAHCKHUM BapHaHTaMHU AHTJIMMCKOTO SI3BIKA.

YYEBHO-TEMATHUYECKOE IINTAHUPOBAHUE

Ne HaumeHOBaHUE TeMblI, Bcer AyIMTOpHBIE 3aHATHS CamocrosT
n/n pa3aeia 1) Bcero Jleknn HpaKT eJIbHast
TpyA HH HYEeCK pabora
0eMK ne
0OCTh
IlepBblii rog 00y4eHus
1 D opMBI /1€JI0BOT0 00IIEHHSI.
1.1 | YcrpoiictBo Ha paboty. [Ipoxoxnenue
nHTepBblO. Hanucanue pesrome.
PeueBoil »THKET: BONPOCH B KOCBEHHOM
4 4 2 2
peun.
[ToBTOpEHME IrPaMMAaTHKH: BpEMEHa
rpynns! Indefinite. YucnurensHsle.
1.2 | HaznaueHue Aem10BOM BCTPEUH.
3HaKOMCTBO.
PeueBoii aTUKET: BBIpaKEHUE
6maromapHocTH.. [loBTOpeHne rpaMMaTUKU: 3 3 1 2
BpemeHa rpynnsl Continuous. CriocoOsl
BBIpKEHUS OYAYIIEr0 BPEMEHH.
CnoBooOpazoBaHue: KOHBEPCHS
1.3 | PasroBop no Tenedony. OcraBienue 4 4 2 1 1
roJI0COBBIX CO0OIIeHNH. PeueBoli aTukeT:




u3BuHeHue. [loBropenue rpaMmMaTuKy: Bpe-
MeHa rpymisl Perfect. MonanbHbie
TJIarOJIbI.

CnoBooOpazoBanue: cyhdukce
NpusIaraTeabHbIX

1.4

JlenoBblie 1moe3iku (B a3poropTy, B OTENE).

PeueBoii aTuKeT: 00BsICHEHNE MapIIPyTa J10

MecTa Ha3HauYeHHUS.
[ToBTOpEHNE rpaMMaTHUKK: BPEMEHA
rpynnsl Perfect Continuous.
CemanTHUECKas TPYIIA II1arojoB
JABUXXCHUA, Hpe6I>IBaHI/I$I.

1.5

Hedopmanwshas Gecena. PedeBoii sSTukeT:
BBIPAKEHUE TOKEIIaHUM.

JesoBasi koppecnoHaeHUuUs

2.1

Hamnucanne nenoBoro nucekMa, (haxca.
PeueBoii 3THKET: KOPPEKTHPOBAHKE
BbICKa3bIBaHM. [loBTOpEHNE rpaMMaTHKH:
TaCCUBHBIE KOHCTPYKITUH.
CnoBooOpazoBanue: cyHHUKCH T1aroioB

2.2

Cssi3u ¢ o6mecTBeHHOCTHIO. CocTaBieHne
CITyK€OHOM 3aIMCKH.

PeueBoil aTuker: hopMbI pacriopsyKeHHH,
nucbMeHHas npocs6a. [loBTropenue
rPaMMaTHKH: COTJIaCOBAaHUE BPEMEH;
CTEIIEHU CPaBHEHHUs MPUJIaraTeabHbIX.
CnoBoobOpazoBaHue: OTpUIIATEIbHBIE
NPe(UKCHI.

2.3

Henosbie nokymentsl. [lonnucanue
KOHTpakTa. PeueBOM ATUKET: BbIpAKEHUE
coryacus u Hecoryacus. [loBropenue
IpaMMaTHKH: TACCUBHBIC KOHCTPYKIIUHU B
JICJIOBOM aHTJIMHUCKOM s3bIKe. Mc-
YUCIIsIEMBIE U HEUCUYHUCIIIEMBIE

CYIICCTBUTCIILHBIC.

Bcero: 34 yaca

Bropoii roa o0y4yenust

MC)I(,HYHapOI[HaH JACJI0Basd TCPMHUHOJIOTHA.

JlenoBas moe3jka.
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KommyHuKanus BHe OU3Heca.

Pexiama u OusHec.
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Bcero: 34 yaca

Hrtoro:
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3. COAEP’)KAHUE

3anaTue 1 YcrpoiicrBo Ha padory (24aca)

YcrpoiictBo Ha paboty. [Ipoxoxnenue nntepsbto. Hanrcanue pestome.
PeueBoii 3THKET: BOIIPOCHI B KOCBEHHON PEYH.

[loBTOpeHue rpamMmmaTuku: Bpemena rpynimsl Indefinite. UucnurensHsle.
3ansaTue 2 HaznayeHue Je/10BOI BeTpeun. (2 yaca).

Ha3znauenue nenoBoit BCTpeun. 3HAKOMCTBO.

PeueBoil 3THUKeET: BhIpaxkeHHe 01aroJapHOCTH. .

[ToBTOpeHue rpaMmatuku: Bpemena rpyiisl Continuous. CriocoObl BbIpakeHUs Oy 1y11Iero
BpEMEHU.

CnoBoobOpa3zoBaHue: KOHBEpCUs

3ansaTue 3 Pazrosop no resedony. (2uaca).

PasroBop o tenedony. OcTaBiaeHHE TOIOCOBBIX COOOMIEHNH. PeueBoii STHUKET: HM3BUHEHHE.
[ToBTOpEeHnEe rpaMMaTHKH: BpeMeHa rpyrisl Perfect. MonanbHbIE TJIaroJIbL.
CnoBoobpazoBanue: cyhukchl mpuiaraTeabHbIX.

3ansitue 4 /lesioBble moe3aku (24yaca).

JlenoBeie MOe3aKH (B adpOIOpTy, B OTEIE).

PedeBoii aTHKET: 00BSICHEHHE MapIIpyTa 10 MECTa Ha3HAYCHHUSI.
[ToBTOpeHue rpammaruku: BpeMeHa rpymnmsl Perfect Continuous.
CemaHTHUECKas TPYIIIIA TJIAT0JIOB ABYKEHUS, TPEObIBAaHHS

3ansaTue 5 Hegpopmanbnas Oecena. (2uaca).

Hedopmanrshas 6ecena.

PeueBoit 3TUKET: BBIpaKEHUE TTOKETAHUM.

3ansitue 6 Hanucanue 1ej10BOro nucbma. (24aca).

Hammcanue nenoBoro nuckMa, (hakca. PeueBoit STHKET: KOppEeKTUPOBaHUE BBHICKa3bIBAHUH.
[ToBTOpEeHNE rpaMMAaTHKH: TACCUBHBIE KOHCTPYKIIUH.

CrnoBooOpa3oBanue: cy(hUKCHI II1arooB

3ansitue 7 [lenoBbie TOKyMeHTBI. (44aca).

JenoBbie TOKyMeHTHI. [loanucanre KOHTpakTa. PeueBoii 3STUKET: BhIpa)KE€HUE COTJIacus U
Hecorjacusl.

[ToBTOpEHNE rPaMMaTUKH: TACCUBHBIE KOHCTPYKIIMH B JI€JIOBOM AHTJIUHCKOM SI3bIKE.
3ansTue 8 CBsi3u ¢ 001IECTBEHHOCTHIO. (2Uyaca).

Csi3u ¢ oOmiecTBeHHOCTHIO. COCTaBJIeHHE CITY)KEOHOMN 3aIMCKH.
PeueBoii aTukeT: GopMbI pactiopsKEHUH, TUChbMEHHAs POCkhoa.

[ToBTOpEHME rpaMMAaTHUKH: COTJIACOBAHNE BPEMEH; CTETIEHN CPAaBHEHUS MPUIIaraTeIbHbIX.
CrnoBooOpa3oBaHue: OTpHUIATEIbHBIE TPEPUKCHI

3anaTne 9 MexayHapoaHasi A1ej10Basi TepMUHOJIOrHA (3 yaca).



MexnyHapoHbie TOpPrOBBIE TEPMUHBI.
OCHOBHBIE COKpAIIIEHHUSI, UCTIOJIb3YyEeMbIe B MEXAYHAPOTHOM AelI0BOM KoppecnoHAeHIInU. CloBaphb
[JIaroJioB, HanboJee yNoTPEOISIEMBIX B JIETIOBBIX MUChMAaX.
3ansarue 10 Kommynunkanus BHe Ou3Heca (4 yaca).
OcoOenHoctu o0uieHus: BHe Ou3Heca. Tembl g 00cyXkaeHUS B He(pOpMalbHONM OOCTaHOBKE.
[IpaBuna u pekoMeHJalnH.
3anstue 11 [deaoBasi moe3aka (11 yacoB).
TenedonHbI pa3roBop ¢ aHIIUICKON KOMIIAHUEH, 3aKa3 HOMEpa B TOCTUHHUIIE.
[IpnoOperenue Ouiera Ha caMoJIEeT/TIOe3 .

[TpuGsITHE B cTpany. [lacnopTHBINA U TAMOXKEHHBIM KOHTPOJIb.

B asponopry/na Bok3aie. ['opoackoii TpaHcropr.

3aceneHue B TOCTUHULYY. | OCTUHUYHBIN CEpBUC.

[IpeoOriBanue Ha ¢pupme. [lepconan ¢upmbl. O6cyxaeHue miaaHa padotsl. CTaHAapTHBIE (Ppasbl
MIPY 3HAKOMCTBE U OOIICHUH.

3ansitue 12 Pexiiama u Ousnec (6 4aco).

AxtyansHOCTh pekinaMbl. OcobeHHocTH odopMiieHus: pekiambl. Pexinamubiil Tekct. Ilpuems! u
METO/Ibl, UCIIONIb3yEeMBbIE B pekiiaMe. PexiiamMa u npoasuxenue Toapa. [InanupoBanne pexiaaMHoON
kamnaHuu. Pabota ¢ mokynartensMu: OecruiaTHas pekiama, ckuiku. Kak co3pare coOCTBEHHYIO
pekIamy.

3ansTue 13 bynymas kapoepa (4 yaca).

[TonynspHsle npodeccun.

KauectBa, HeoOxoauMeble [uis ycrienHoi paboTsl. Kapbepa U3BeCTHBIX J10/iel B Mupe Ou3Heca.
[Ipodeccun, cBsI3aHHbIE ¢ HHOCTPAHHBIMH S3BbIKAMHU.

Pabota 3a pybexom.

3ansitue 14 Pabora B komanze (5 4acos).

OcobenHoctu padotsl B koManzae. [lpuHiun coznanus komanabl. OCHOBHBIE 3a/la4ll KOMaHJbI.
Pacripenenenue poneir B komaHzae. [IpogyKTMBHOCTH pabOThl B KOMaHJE. OTHKa JEJIOBBIX

OTHOILICHUIA.

4. YYEBHO-METO/IMYECKOE U UTHOOPMALIMOHHOE
OBECIIEYEHME JIUCHUIIJINHBI

1. COKpa]_lIeHI/Iﬂ, HCIMOJIb3YECMbBIC B IleJIOBOﬁ KOppeCIOHACHIINN



abt (about) — oxoJ0, TPUOIU3UTEIHHO

abv (above) — BbniiIe; OoJCE, YEM

a/c (account) — cuer

accptbl (acceptable) — npuemiiemblit

adv — 1. (advanced) - ycoBepIIeHCTBOBaHHBIN

agn (again) — CHOBA, OTISITh

am[n]t (amount) — KOJMYECTBO; CyMMa

an (and) —u

approx (approximate) — npuOIM3UTENBHBIN; approximately — npuOIn3uTEeTLHO
Apr (April) — anpens

arrg[t] (arrangement) — corJalieHUe, JOrOBOPEHHOCTh

art (article) — cTaThs, MyHKT

arrv (arrival) — npu6siTue

a.s.a.p. (as soon as possible) — kak MOXXHO cCKOpee

asst (assistant) — ITOMOIIIHUK

att, attn (attention; for the attention of) BHHMaHKe; BHUMAHUIO

Aug (August) — aBrycr

best regs (best regards) — ¢ yBaKeHHEM
Bkg (bookkeeping) — Oyxrantepckuii y4ert
bkgs (bookings) — 3aka3sl
bnk (bank) — 0aHk
btw(n) (between) — Mexay, B MPOMEXYTKE
C
CFM (confirm) — noaTBepauTe
Chg(s) (charge(s)) — pacxon(bl); m0aroBBIE 0053aTEIHCTBA
C.0.D. (cash on delivery) — HanoXeHHbIN MJIATEX
Con(contract) — J0T0OBOpP, KOHTPAKT
conv (conversation) — pasroBop

CRT (current) — Texymui

dd (dated) — naTtupoBaHHBIN 3a7eprxKaHa
Dec (December) — nexa0pb
del (delivery) — nocraBka

dep (departure) — oTHpaBI€HHE; BHUIET



. dept (department) — yrpaBiieHue; OTACI
disc (discount) — ckuaka
doc(s) (document(s) — AOKyMEHT(bI)
doz (dozen) — mroxxuHa
ds (... days after sight) — depe3 ... mHel nocie MpeabIBICHUS
dte (date) — nara
E
ETA, eta (estimated time of arrival) — pacueTHO€ Bpems IpUObITUS
ETD, etd (estimated time of departure) — pacdeTHoe BpeMsl OTIIpaBlieHUs (BbUIETA)
F
Feb (February) — despainb
fl[t] (flight) — moumner; peiic
flwg (following) — cnemxyrommit
foc (free of charge) — Gecrutatno, 6€3B03ME3THO
forex (foreign exchange) — MHOCTpaHHas BalOTa
Fri (Friday) — nsiTHUMIIA
Fwd (forward) — oTrpy3uTh, HanpaBUTh
fyi (for your information) — st cBeneHus
G
gds (goods) — ToBap(bI)
gtc (good till cancelled) — AeCTBUTETHHO BIIOTH IO OTMEHBI
gtm (good this month) — 1eHCTBUTENBHO B TEUEHUE ITOTO MecsIa
gtw (good this week) — neiicTBUTENBHO B TE€UEHHE ATOW HEACTU
guar (guaranteed) — rapaHTUPOBAHHBIN

gvt (government) — MpPaBUTEILCTBO

H
h — 1. (hour) — gac 2. (hundred) — coTHs
H (harbour) — rasans
HRS (hours) - gackl
hv (heavy) — TsKenblil; HHTEHCUBHBIN
hwr (however) — ogHako
I

ifd (informed) — cooGmen
ifm (inform) — unpopMupoBaTH

imm, immed (immediately) — HeMeUIEHHO



. inc(including) — BKJIIOYUTENHHO
incldg (including) — BKJIIOUUTENIBHO
ins (insurance) — cTpaxoBaHHUE

inst (installation) — ycTaHoBKa, MOHTaX

J
Jan (January) — siHBapb
Ju, Je (June) — uroHb
Jul, JI (July) — urons

L
L/C (letter of credit) — akkpeaIuTHB
LT (local time) — mecTHOE BpeMs
Itr (letter) — mucbeMoO

M

Mar (March) — mapt

mfg (manufacturing) — M3roToBieHKE, TPOU3BOACTBO
MID, mid (middle) — 1. cepenuna 2. cpenuuit

MIN — 1. (minimum) — MUHUMYM 2. (minute) — MUHYTa
misc (miscellaneous) — 1. pa3nuunslii 2. pazHoe

mm (millimeter) — MuITUMETp

mng (managing) — ynpaBJIsIFOITUN

mngr (manager) — MEHEDKED, YIPaBISIONIUN, TUPEKTOP
mngt (management) — pyKOBOJICTBO, TUPEKIIUS

Mon (Monday) — noHeenpHUK

msgn (message number) — HOMep cooOLIeHUS

mt (metre) — MeTp

mtg (meeting) — cobpanue

N (November) — HOSIOpb
nec (necessary) — He0OXOUMBIi
NNN (end of message) — KoHel cOOOIIEHUS
no (number) — HOMEp
Nov (November) — HOOpb
NXT (next) — crnenyrommit
0]
O — 1. (October) — okt6ps 2. (office) — 61o0po, KoHTOPA

o/c (order confirmation) — moATBepKIeHUE 3aKa3a



. Oct (October) — okTs10pb
O. K. — 1. (correct, all right) — npaBuibHO; Bce B opsinke 2. (agreed) — coriaceH
ORD (order) — 3aka3; npukas
o/no (order number) — HOMep 3aKa3a

ourtel (our telex) — HaII TelIeKC

paymt (payment) — 1maTex; B3HOC

pc (personal computer) — nepcoHaIbHBIM KOMITBIOTEP
pct (per cent) — MpOUEHT

pds stg (pounds sterling) — GyHTBI CTEpIMHTOB
PHONCON (telephone conversation) — pa3roBop 1o tenedoHy
pls (please) — moxanyiicta

PP (parcel post) — nmouToBas noceuika

ppd (prepaid) — omnma4eHHBIN BIIEpe

prc (price) — 11eHa

prelim (preliminary) — npeaBapUTeNbHbIH

prev (previous) — IPEIIIECTBYIONTUH

priv (private) — 4acTHBII

pst (posted) — OTIpaBJICHHBIH 11O TTOYTE

pstl (postal) — mo4TOBBIH

QN (quotation) — KOTHPOBKa

QTY, qty (quantity) — KOJIHYECTBO

R (registered) — 3aka3Hoii

RCV (receive) — nosyuaTs, IpUHUMATh

re (reference) — cchlika

recd (received) — moJryueHo

ref (reference) — 1. cchuika; cripaBka 2. OT3bIB, PEKOMEH 1AM
regd (registered) — 3aperucTpupOBaHHBIN

regds, regs (regards) — ¢ yBakeHUEM

rep (representative) — MpeCTaBUTEID

reqmts (requirements) — 1. TpeGoBaHus 2. NOTpeOHOCTH
REYRTLX (refer to your telex) — cchuiasich Ha Balll TeJIEKC
rml (regarding my letter) — kacaTeJIbHO MOEro MUcChbMa

rmt (regarding my telex) — xacaTeapbHO MOETo TeleKca



. RQ, rgst (request) — 1. TpeboBanue; 3asBKa
2. mpocrba
Rgstd (requested) — 3ampaimBaeMslii; COrJIacHO IPOckOe
rgstg (requesting) — ¢ mpocb00it
RTN (return) — Bo3Bpaarh(cs)
ryl (regarding your letter) — kacaTtenbHo Barmiero nucbma
ryt (regarding your telex) — kacarenbHO Batero Tenekca
S
Sat (Saturday) — cy066oTta
SCHED, sched (schedule) — pacrniucanue, rpadguk, miaH
Sep, Sept (September) — ceHTSIOpb
Shl(shall) — BcmomorarenbHbIi T71aroi OyayIero BpeMeHu
shortg (shortage) — HexBaTKka, HETOCTATOK
SPEC (specification) — cnenudukanus
sry (sorry) — cokajieeMm
std (standard) — cTangapTHBIN
sub, subj (subject) — npenmer
Sun (Sunday) — BockpeceHbe
suppl (supplier) — mocraBuIMK

svc (service) — 00CITy>)KUBaHHE

T (telex) — Tenekc

TE (tax exempt) — 0CBOOOXJICHHBIN OT HaJIOTa

tel (telephone) — Tenedon

telecom (telephone communication) — TenepoHHas CBsA3b
temp (temporary) — BPEMEHHBII

tex (telex) — Tenekc

Thu (Thursday) — ueTBepr

TKS, tks (thanks) — cmacubo

tlf (telephone) — Tenedon

tlx (telex) — Temexc

tod (today) — ceroans

TOD (time of departure) — BpeMst OTIIpaBJIeHUs (BBLIETA)
tom (tomorrow) — 3aBTpa

Tue (Tuesday) — BTOpHUK



. U (you) — BbI
ur (your) — Bar
v
VOL, vol (volume) — 00bem
W
Wed. (Wednesday) — cpena
wl (will) — BcnoMorarenbHbIH riaarosa 0yayniero BpeMeHu
X
XXXXX (error) — omrnOKa, HEMPaBUILHO HAEYaTaHHOE CIIOBO
Y
y -1. (year) — ronx 2. (you) — BbI
yday (yesterday) — Buepa
y/message (your message) — Balle NOCIaHue
yourlet (your letter) — Bare mucsMo
yourtel (your telex) — Bamr Tenekc
yr — 1. (year) — rox 2. (your) — Bar
YR TLX (your telex) — Bam Tenaekc

2. O0pa3ubl HANUCAHUSA 1€JIOBBIX MM CEM.
Writing business letters in English is very much like writing letters in your own language. The letter re-
flects the image of your firm. You should keep in mind that a letter should be clear, complete, concise,
courteous and correct (the five C's), meaning that the letter should be polite, clear, brief, ended and with-
out mistakes. British usage is far more polite than Russian, as is shown in expressions like:
Please let us know your terms...
We are pleased to inform you that...
We are looking forward to your early reply.
I would be grateful if you...
When you are writing a letter, it is often a good idea to make a list of the things you want to say, and to
make sure that they are in right order. Many letters have only three paragraphs: the introductory para-
graph indicating what the letter is about, the main paragraph, i.e. the body of the letter, expressing
the idea of the message, and the final paragraph, which explains what information or action you expect
from your correspondent.
There are numerous types of business letters. The more often used are:

e Inquiries

e Requests

e Cover letters



e Invitations
e Thank-you letters
e Order confirmations
e Hotel and travel bookings

e Complaints and claims etc.

(A)
1. This is a thank-you letter from James Wilson to his job-interviewer Mr. Taylor from Person In-
corporated. James is applying for the position of Sales Representative in this company.
100 Fine Street

Albany, NY 12200

December 14, 2015
Mr. Taylor,
Thank you for giving me the opportunity to speak with you about the Sales Representative position at your
company. I am extremely excited about the position and believe that my skills and interests are a good
match for the company.
As we discussed, while working at Marketing Company I completed a project that is similar to the work I
would do at your company. I am sure that I could make an effective contribution to Person Incorporated.
Thank you again for your time and consideration.
I look forward to hearing from you.
Sincerely yours,

James Wilson

(B)
2. This is a thank-you letter from Susan Green to her job-interviewer Mr. Butcher from Computer
Company. Susan is applying for the position of Programmer in this company. Study the letter and
insert the missing parts from the list.
101 Stratford Road
Paterson, WI 12345
December 14, 2015
Dear Mr. Butcher,

0} for the position of Programmer at your Computer Company. I (2)
and I (3) your company. (4) and I am sure that (5) necessary to work effec-
tively with your team. I (6) that you use the same programming language that I used at my previ-

ous job.(7) . If you need any additional information, please (8) (555-6) 784-795-52. (9)



Sincerely yours,

Susan Green

A. I have the qualifications

B. I look forward to hearing from you

C. Thank you for interviewing me

D. Once again, thank you for the interview

E. enjoyed meeting with you

F. This position is very interesting

G. learned a lot about

H. I am especially pleased to know

I. contact me at the telephone number

3. Write a thank-you letter of your own:

You’re going to work as a Secretary at a college. The Director, Professor Louis Brown has just interviewed
you. You’re very pleased with the interview and think that you’re really going to be employed. Thank the

Professor with a letter. Address it to: Prof. Louis Brown, Idaho State College, Boise, ID 99999.

3. 1. Read the following invitations and say which one is general and which one is for-

mal. Give your reasons.
(A)
Dear Jack,
You and your wife are cordially invited to attend a dinner to celebrate our marriage.
The dinner will be held on 15 December 2015 at Green Avenue 113/1.
We are looking forward to seeing you.
Sincerely yours,
Joan and John Smith
(B)
The President of Latham & Watkins requests the pleasure of your company at a Banquet in honour of the
fifth anniversary of the company to be held
at the Reception Hall,
Green Avenue 113/1
At 6.30 pm on Friday
15 December, 2015
RSVP



2. Write letters of invitation for the following sit-

uations:
A. You are going to invite your close friend to your birthday party.
B. X & V is going to celebrate its 10" anniversary. You’re a Secretary of this company. Send out the let-
ters of invitation to the Banquet on this occasion.
Use the following expressions:

- has the pleasure to invite you to a Banquet

- RSVP

- Yellow Road 321/6

- to be held at 7 pm on Saturday, 12 December 2015

- Mr. Wagner

- Ms. Harris

- Mary Perry

- Dear Susan

- Sincerely yours

- You are cordially invited to a dinner to celebrate my 18" Birthday.

- The dinner will be held on 12 December 2015 at North Street 51

4. Tembl 3cce, pepepaTos.

. buznec B XXIBeke.

. PerHOK Tpyna u BeIOOp Oymymieit mpodeccum.

. Kak cTatp ycnemHnsiM npenpuHIMaTeIeM.

. ickycCTBO 3aBOAUTH «ITOJIC3HBIC) 3HAKOMCTBA.
. JIuepcTBO B KOMaH/IE.

. Microsoftu bumn ['eiitc.

N O L kA~ WD =

. Kak co3nath coOOCTBEHHYIO peKiiaMy.
TeMbI IPOEKTOB.
1. JIyqmas cTpaHa Ass BeeHus OusHeca.
2. IToptonro BEITYCKHUKA.
3. Camble MOoHBIE TTPODEcCHH.
4. lHHOBaIuu B OM3HECE.
5. PexnaMa u 4eloBek.
6. Komnbrotep Oymyrero.
5. CioBapsb 1eJI0BOT0 A3bIKA.

Telephone calls.

Telephone / switchboard operator — TeneonucTka



the line is busy — 3ansTo
the line is dead — nunus HeucnpaBHa
the line is clear — iuHUsS cBOOOTHA
telephone charges — nara 3a TenedoHHBIE IEPETOBOPHI
pick up the receiver — CHITBH TPyOKYy
ring off / hang up — noynoxuTe Tpyoxy
hold the line — ne knaguTe TPyoOKy
I"d like to place a long distance call. — fI xoTen Obl 3aKa3aTh MEXTyHAPOAHBIA PA3TOBOP.
There’s no answer.—AOGOHEHT HE OTBEYAET.
dial a number — HaGpaTe HOMEp
long-distance call — Mexx1yropoaHbIN TeIe(OHHBIA Pa3rOBOP
I don’t quite catch what you say. - 5l He coBcem nmoHUMar0, uTo Bl roBOpUTE.
be in — 6bITH Ha MecTe (Ha paboTe)
the line is very bad — cBsi3b 04eHb moxas
Directory Inquiries — cipaBouHOo€ G10pO
STD code / DDC — xoa Mexyropoinero Habopa
Is the place on STD? - MoHo i1 HabpaTh HOMEP TPSIMO?
I’m not listed (in the directory). - Moero Homepa HeT B TeJaehOHHON KHUTE.
to receive a telephone message — moyryduthb TeneoHHOE COOOIICHIE
private calls — THYHBIE pa3rOBOPHI
in a second — yepe3 CeKyHIy
to ring smb. up — MO3BOHUTH KOMY-TO

nice to hear you — npusatHO Bac cibimars

Business Trips.

Travel Agency — Oropo myTenecTBui

single / return ticket — 6uieT B 0JIuH KOHell / OUIIeT TyAa u 0OpaTHO

to exchange foreign currency — moMeHsTh JEHbI'M (HA HHOCTPAHHYIO BAJIOTY)
destination — MECTO Ha3HAYCHUS

I’d like to seat by the window. — 51 6Bl XOT€N MECTO y OKHa.

to go through the Customs — mpoiTH TaMOXEHHBIN JOCMOTP

I’ve got nothing to declare. - ¥ MeHs HeT Belel, mouiexaiux 0010KEeHHUIO.
non-smokers’ compartment — Kyre /Uit HEKypsIIux

arrival / departure — mpuGbITHE / OTIIpaBICHHUE

The train is standing at platform 3.- [Toe3n crout y miaar¢opmel HOMep TpH.

The train is delayed for half an hour.- [loe3n 3ana3apiBaeT Ha noa4aca.



fasten seatbelts — 3acTerHyTh NpUBA3HBIE PEMHU
settle in — pacmoa0KUTHCS
View — BUJ]
on the whole — B 00mem
welcome — puBETCTBOBATH
onboard — Ha 6opTy
altitude — BbIcOoTa
local time — MecTHOE BpeMs
on behalf — ot umenun
crew — KoMaH1a
pleasant flight — npusTHBII MoNET
hope for the best — HanesTbcs Ha nyulee

on the spot — Ha MecTe, cpa3y, HeMEIJICHHO

Looking for a job.

personnel manager — Ha4YaJIbHUK OT/eJIa KaJpoB

apply for the post — mogats 3asBieHue o mpuéMe Ha padboTy

application — 3asiBIeHHE

curriculum vitae — pe3rome

work trials— paboTa ¢ UCTIBITATETFHBIM CPOKOM

a jobseeker — nymuii padoty

to depend on age and experience — 3aBUCETh OT BO3pacTa U OIbITa

starting salary — HayaJibHOE >KaJlOBaHHE

to be familiar with the requirements of the job — 3HaTh TpeOoBaHus, NpeAbABIIAEMble pabOTOIATEIEM
I wish to apply for this position. — fI xoTen ObI 3aHITH 3TO MECTO.

I’ve seen from your advertisement in ... - 5 y3Han u3 Baiero oObsIBICHUS B ...

to change a job — cMmeHUTH paboTy

a reference — pekoMeH1aTeIbHOE MHUCHMO

a bank manager — ynpasnstomuii 6ankoMm

a covering letter — cOmpoBOIUTEIBHOE MUCEMO

to be interviewed — npoiitu cobecenoBanue

a full-time job — mTaTHas AOJKHOCTD, TOJIHBIN pabounii 1eHB

Should you wish to invite me for an interview I can come to be interviewed at any time.-Ecau Bbl

3aXO0TUTC BCTPCTUTHCA CO MHOﬁ, s MOTY HprITPI B 11000€ BpeMs.

Writing your CV.



I can operate the computer.- ¥ MeHs ecTb OIBIT

paboThI C KOMIIBIOTEPOM.

I went to school in ... - I Xonun B KOy B ...
where I passed the following examinations ... - ... TA€ 5 cAaJ1 CIACTYIOUINE SK3aMEHHBI ...
in the following subjects ... - ... M0 cCleayOMUM MIPEIMETAM . ...

I speak fluent English.- 5 cB0601HO BiTa/ICI0 QaHTIIMHCKUM SI3BIKOM.

to be persistent and hardworking — ObITh HACTOHYUBBIM U TPY10IIOOUBBIM
to be well-mannered — o0naaTh XOpPOIIMMH MaHEPAMHU

to be tolerant and attentive — ObITh TEPIIUMBIM U BHUMATEJIbHBIM

to know human nature — 3HaTh 4eJIOBEUYECKYIO HATypy

to be punctual — ObITH MyHKTYaJIbHBIM

accurate — TOYHbIN

trustworthy - HageKHBINA

a bossy man — 4eoBeK, KOTOPBIH JTFOOUT KOMaH/I0BaTh

caring — BHUMATEJbHbIHN, 3a00TIUBBIN

tidy — akKypaTHBIH, OIPATHBIHI

active — aKTUBHBIN

creative — TBOPYECKUM

energetic—IHEePTrUYHBII

an ability to deal with the public — cmocoOHOCTE 00IIIATECSA € TIOIEMH
strong leadership skills — xoporue HaBbIKH JTUIEPCTBA

PC working experience — onbIT pabOThI

6. Pabora ¢ TekcTOM.

Read this pay guide for new employees.
All new employees start at minimum wage. This means you earn $7 per hour from 9 am to 5 pm. But this
is not your entire salary. There are many ways to earn more than this.
There is extra pay for evenings and weekends. Overtime is 1.5 times the normal rate: $10.50 per hour.
We offer a commission of 2% on any sales over $50. The commission rises on sales over $500. Our best
sales people can double their basic salary with commission!
Every six months there is a pay review. In a pay review we sit down together and talk about your perfor-
mance. All employees who perform well get a raise. So, show us what you can do!

(A)
Choose the correct answers.

1. What is the purpose of the guide?



a. to explain the parts of a pay review
b. to describe an available job position
c. to compare salesmen and new employee pay

d. to inform employees of ways to earn more money

2. Employees earn twice as much money by
a. working overtime
b. making commission
c. earning pay raises

d. completing pay reviews

3. What is discussed at a pay review?
a. increasing an employee’s work hours
b. an employee’s overtime opportunities
c. how well an employee is working

d. an employee’s level of commission

(B)
Match the words (1-6) with the definitions (A-F).
1. double 4. salary
2. commission 5. minimum wage
3. earn 6. performance

A. to receive something in exchange for work
B. a set amount of money an employee will earn per month or year
C. the lowest rate of pay that is usually provided to new employees
D. a percentage of the profit of a sale given to the employee who arranged the sale
E. the act of doing a particular task or job
F. to multiply by two
©

Fill in the blanks with the correct words and phrases from the table.

overtime rate raise pay review

1. Ellen requested to work

2. Carl has his yearly later today.

3. Keith was happy to earn a

4. This of pay for this job is too low.



7. OoOpa3sen HAUCAHUSA YJIEKTPOHHOI'0 COOOIICHUS.

1. Identify the style of each e-mail (formal or informal).
(A)
Dear Professor,
I am writing to confirm my participation in the programme on Internet English, September 2016 — May
2017.
Sincerely yours,
Jane Smith
janesmith @hotmail.com
Tel.: (3333) 555-555
(B)
To: janesmith@hotmail.com
From: John Grey<johngrey @yahoo.com>
Dear Jane,
I’m glad you’re coming soon, but UNFORTUNATELY, I can’t meet you at the station :(((
Don’t worry, Alex is going to meet you “for sure”.
See you,
John
2. Write the messages for the following situations:
a. You’re writing to your groupmate. You’d like to ask him/her to meet you at the station. Tell him/her the
number of your train and compartment.
b. You’re writing to your teacher of English Linda Daniels. You’ve just received the announcement of the
“English World” Annual Competition. You’re interested to know if you have a chance to take part in it.

Ask for the time it is going to take place.

8. T'oBopenue.
1. Work in teams. Present your team to the class. Follow these steps:
e Give a name to your team and be ready to explain it.
e Design a flag for your team. Prepare to present it to the class.
e Discuss what each team member can contribute to the effective work of the team.
2. Role-play.
You are going to take part in the International Youth Water Conference in Belgium. You are now prepar-

ing for it, and have some questions to ask. Phone the organizer of this event, Mrs White, and find out all



a. You project presentation:

When/take place?
How big /the audience? Time/limited?

How much time/given?
Equipment/available?
Possible/to make handouts?

9. Telephone calls.

the information you need. Use the notes below.
b. International evening:

What/is like?

What/bring?
National costumes/needed?

Read the sentences in each conversation, and put them in the correct order to get two telephone con-

versations.

Conversation 1.

a) This is Maria Pavlova, a student from Moscow. I’m calling about the Business English course at your

university.

b) Certainly. Hold on. I’ll put you through.

c¢) Hello. Reading University.

d) Hello. Could I speak to Mr Brown from the International department, please?

e) Hello, Roger Brown.

Conversation 2.

a) I’'m afraid Mr Jones is out of the office. Would you like to leave a message or call back later?

b) Certainly. Thank you for calling. Goodbye.

¢) Hello. Could I speak to Mr Jones, please?

d) Could you tell him that Philip Swan called, and ask him to call me back?
e) Goodbye.

(B)

Look through the conversations again, and find the phrases that are used for the functions below:

to introduce yourself

to ask for someone

to explain the reason for your call

to connect someone

to say that someone is not available

to take a message

1.
2.
3.
4. to leave a message
5.
6.
7.

Y4eOHO-MeTOoAHYECKOE 0O0ecTedeHue Al yInTe s :



1. deopeukas O. b., Ka3sipbaea H. 0., HoBukosa
H. B. JlenoBoii anrnmiickuii s mkoibl./Business English for schools: YueGHoe mocobue. DneKTUBHBIH
kypc st 10-11 xnaccoB nmpoduinbHOit mkossl. — O6uuHCck: Tutyn, 2009. — 124 c.
2. Ieopenkas O.b., Kazpipbaesa H.}O., HoBukoBa H.B. Kuura mns yuurens Kk yueOHOMY MOCOOHUIO
«JlemmoBoi aHTTMIACKUI TSI TITIKOJIBI». DJNEKTHBHBIA Kypc aias 10-11 kimaccoB mpoQrIIbHON HIKOJBI. —
Oo6nunck: Turyn, 2006. — 80 c.
3. Oeopenkas O. b. u ap. Aymuonpmioxenne (CDMP3) k yaeOHOMY 1mocobuto «JlemoBoi aHTIIUHCKUIN
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